PEIEPAJIBHOE
MEJIHUKO-BUOJIOT WYECKOE AT EHTCTBO
®Denepanbuoe rocynapcTBeHHoe 610MKeTHOe Yupexxjaenue
3ApaBooxpanenus «Llentp rurnenns u dmHaemMuoaoruu Ne 101

DenepansHoro MEHKO-0HOI0OrHYECKOro areHTCTRaY
(PI'BY3 III'ud Ne 101 ®MEA Poccun)

IIPUKA3

21.12.2022 r., No 88 o1

B uensx nossimrenns s pextuBHOCTH A€JI0NIPOU3BOACTRA U
YCKOpeHHs IokyMeHTooGopoTa 5 PI'BY3 LIS Ne 101 ®MEBA POCCUMN

[TPUKA3BIBAIO:

1. VYrtBepmuth u BBecty m Aedcteue ¢ 01.02.2023 IMonoxenue 06
HCIIOJIb30BAHIH TIPOCTOH 3NIEKTPOHHOI HONIACH 11T BHYTpeHHero 3MEKTPOHHOTO
AOKYMeHTOOOOpoTa B DI'BVY3 LTINS Ne 101 ®MEA POCCHU (Ilpunoxenmne).

2. 3estonura Oupra Oneroena pasmecruts TeKCT Ilonoxenus =
HUndopmanmonnoii Cucreme ®I'BY3 LI'MD Ne 101 ®MEBA POCCHUH B pasjnere,
YKa3aHHOM B I10JTb30BaTEIbLCKOL AOKYMenTaunyu k Uadopmanmonsoit Cacrenme.

Manbimresoit  Hapmexre ®enoposre Mo 3aIlpocy  mpemocTaBIiIsTE
cotpyanuxkam OI'BY3 LII'MD Ne 10] OMBA POCCHHU rtekcr [onoxenus mug

O3HaKOMJIEHHST,

P.A. Tekeen




Ipunoxenne x pUKazy

«O6 YTBepxkaeHuu [Tonoxenus

00 HCIOMB30BaHMY TPOCTOH 3JIeKTPOHHO# MomHCH
AJIL BHYTPEHHETO 3JIEKTPOHHOTO AOKyMeHT0000poTa B
DPIBY3 LTud Ne 101 dMEA Poccuu

oT 21.12.2022r. No 88-0J1

Ilosokenne 06 HCIIOJIb30BAHMH MPOCTOIH JJIEKTPOHHOM NOANMCH 151
BHYTPEHHEro 3/1eKTpoHHOr0 AOKyMeHT0060poTa B PI'BY3 I'nd Ne 101
D®MBA Poccun

(v

TIOINHCH 11T BHYTPEHHEro OJIEKTPOHHOTO AOKYMeHTo00opoTa B DI'BY?3 LI'ud Ne
101 ®MBA Poccun (mamnee - ITonoxenue) spnsercy JIOKQJIbHBIM HOPMATHBHEIM
akToM @OI'BY3 III'md Ne 10] ®MFBA Poccun (namee - Oprauunszanms) wu
OTNPENCISIET IOPSAOOK | YCIOBUS paboTel  coTpymHmMKOB ¢ 3NEeKTPOHHEIMH
AOKyMeHTamMu B Hubopmaimonnoi Cucreme (manee — HC), HEIoCpeACTBeHHO
CBASAHHBIMH C MX TpyxoBoit ACATCIIBHOCTBIO, C  IpHMeHeHHeM IIPOCTOM
SIEKTPOHHOH TTOAIHCH (manee - II3IT).

1.2, Vuacraukamu SJICKTPOHHOTO  B3aHMOJEHCTBHS  Ha YCIIOBHSX,
OIPEAEICHHBIX HACTOSIIIHM ITonoxennem, ssasorcs COTpyauuku Opranuzanmm,
oanmucasme YBemomuaenue o6 O3HaKoMmIeHHH c¢ IlomoskeHuen. O0pazern
YBenomnenus IpuBeneH B Ilpunoxenun No 2 K Hacrosmemy [lonoskenuro.
[oanucanwme COTPYAHUKOM  OpraHuzanum YBenomnenus PaBHO3HAYHO
IIPHCOCIMHEHHUIO K cOrTameHnio o6 YIaCTHH BO BHYTpeHHEM AIEKTPOHHOM
AOKYMEHTOOOOpoTe ¢ HCronp3oBaHueM [ID[1 ga YCIOBUSIX HACTOSIIEro
ITonoxenus B COOTBETCTBUM €O CT. 428 I'paxmanckoro Kojnekca PP ("Morosop
IpucoenuHeHus").

1.3.  Peamuzauus ONPENC/ICHHBIX  HACTOAIIMM ITonoxenuem YCIIoBUI
IIPUMEHEHHUS  MPOCTO SIEKTPOHHOW  MOANMCH  obecreumBaet NIpUAaHHE
TOPUIMHECKON CUITBI BHYTpEHHMM HICKTPOHHBIM JIoKyMeHTaM Opranusanuu g HC,
TPeOYIOIHMM IMYHOM oIHCH COTPYAHUKA, ¥ ONEPAIHIM C HUMHU,

1.4. Hanuuue TIDIT obecrieunBaer BHYTPEHHUM 3JI€KTPOHHEIM JOKYMEHTaM
B 1C: « mopnmuuHOCTS - HONTBEPXKACHHE aBTOPCTBA JIOKyMEeHTa;

* LEJTIOCTHOCTB - TOKYMEHT He MOXKeET GBItk M3MEHEH I10CJIe MO/THCaHus;

* Hé OTpuIlaHue aBTOPCTBA (HGOTpEKaeMOCTB) = ABTOP HE MOXET OTKa3aThCs oT
CBOEH ITOITHCH.



TakoH uHpOpMmarueii, p KOTOpast mcronesyercst g OIlpefieNieHus Juma,
TOMHACBIBAIOLIEr0 HHBOPMALIHTO

1.6. B xauecrse MYONMYHOM YacTy KiTroua H3IT ucnons3yercs YHHKAIIbHOE
HMf YYETHOH 3amucH, mpHMeHsemoe UL aBTOPH3aLlMK TI0Jb30BaTens B UC, B

KauecTBe KOHDUIeHMANEHO 9acTH  xmoya [19]1 UCTIONB3yeTCs mapons k
YY€THOH 3aIlucH,

BsuecnaBosuy - CUCTEMHBI}i aIMHHUCTPATOp HH()OPMaLHOHHO-
KOMMYHMKAIHOHHBIX  CHCTem (manee - OtpercTBeHHLL 32 TeXHHYEeCKyIo
noanepxky MC).

2. Tepmuns! u OIpe/ieIeHUs

B nanHom ITonosxkernun HCIIONB3YIOTCA  CIIeyIoNHe TEPMUHBl H HX
ONpenesIeHus;
2.1. enadeney npocmoii  anexmponnoil nodnucy - COTpyaHuK Opranusanuu,
[IOATIHCaBIIMA YBemomienne o6 O3HAaKOMJICHHH C HACTOSIIHM Ionoxenuem wu
HCIIOJIB3YIOINM UMS T10JIB30BATENS 1 TapoJIb 1ytst aBTOpu3aLum B VC;
2.2. eHympenmuii SNEKMPOHHbIL dokymenm (namee - Hoxymenm) - JIOKYMEHT
OMHOTO H3 THIIOB JOKYMEHTOB, MpPHUBEICHHLIX B Ipunoxenuun 1 x HacToAmeMy
Honoxenuio, cosmanusii g UC B snexrponnoit dopMe u moxmMcanHm;

2.3. xmoy ONIEKMPOHHOTL noOnucy - YHHKAIIbHAS TI0CIEN0BATEILHOCTE CHMBOJIOB,
OpeNHa3sHaYeHHas s TIOATBEPXKACHUS C HCHOIB30BAHHEM cpencte UC
oAmHEHOCTH ITOIT B [lokymenre;

2.4. peecmp evidannmix rumoyes SNEKMPONHOU nOONUCU - XpaHAImHiics B 5[0
CIIUCOK  YHHKATBHBIX I10CJIeNOBATEIHOCTEH CHMBOJIOB, COAEpXKAILIMXCH B
BBITAHHBIX I0JIb30BATEISIM UMEHAX YUCTHBIX 3alUCel U mapomsx;

2.5. peecmp omossannuix KIOYell a1eKmpoHHOT nodnucy - Xpansamuiics B VIC
CIIACOK monb3oBareneit MC, kmouy 9JICKTPOHHOM MOAMHCH KOTOPBIX K MOMEHTY
oOpaienus K AQHHOMY peecTpy OBLIM OTMEYeHE! KaK HEJICHCTBHUTENBHEIE;

2.6. npocmas dNEKMPOonHas noonuce (11311) - uH(OpMalHs B SJICKTPOHHOH (hopme
B VIC, Bosuumkaromas s MOMEHT BBIIIOIHEHHMS! BlIafelbLieM SJIEKTPOHHOH ITOAMHCH
KOMaHIbl TMOamHCcaHus Jlokymenrta s uHTepQeiice HC, IIOATBEPXK A0



HUC o nokymenre, TMONTBEPXKIICHUE MOy deHus, O3HAKOMIICHHE, CO3[aHHe KoMUY
Ha OyMaskHOM HOCHTeJI€e, OTKIIOHeH e, yrareHye,

obecrieunpaer PerucTpaunio  nmeiicTui Tonk3oBareneii ¢ JlokymenTom
(JlorupoBanme) B Teyenye JKH3HEHHOTO LUKJIA.

3.2. Bce Biagensuer II5I1 npusmaror PABHO3HAYHOCTE cBoeit [1D]]
cobCTBeHHOPY HOH TMIOANHCH Ha OyMaXkHOM HoCHTe e,

3.3. Cosmanue 1311 5 UC MHUIMEPYETCS COOTBETCTRYHOIIM HeHcTBrueM
Brazemsua 1911, T.e. He BRmMoONHAeTCH ABTOMAaTHYECKH WM He3aMeTHO s
BJIaJleNbLa.

3.4.  Tlomromoumg Branensua  [19]], TIOANIUCABIIIEro Hoxymenr,
HIOATBEPXKIAIOTCS B MOMEHT HoAmucanus [lokymenra B MIC ABTOMATHYECKH I10
HOOKHUTENLHOMY pe3yibTary CICIYIOMUX POBEPOK:

* COOTBETCTBYIONIHE I0Tb30BAaTeIIb ABTOPH30BAH B HC,

* COOTBETCTBYIOIIMI KoY SJICKTPOHHOM MOAIKCH BKIIIOYEH R PeeCTp BBITaHHEBIX
KITIOYCH 3JIeKTPOHHOI IO AITHACH,

* COOTBETCTBYIOIIUH KoY SNIEKTPOHHOH MOImUCH OTCYTCTBYeT B peectpe
OTO3BaHHBIX KITFOYeid SJIEKTPOHHOU MOAMHCH.

3.5. Bpewms (opmupoBanus SJIEKTPOHHOH  MOAMHCH (uxcupyercs
cpencteamu UC no TPUHBUYCKOMY BpeMeHH (UTC+0).

3.6. BHyTpenuue SJICKTPOHHbBIE JJOKYMEHTHI, Tepeunciennsie B Ilepeune,
[puBesieHHOM B [lpmnoxkenun Ne | HacToAmemy Ilonoxenuio, moamucanmye
IIOIT, npusHarorey B Oprasusanuu pasusME 110 TOPHIMIECKOI cUTe oKyMeHTaM
Ha OyMaXkHBIX HOCHTeJISIX, 3aBepeHHBIM COOCTBEHHOPYYHOMN MOHCEHIO.

3.8. XpaHenue JoxymeHnToB OCYIIECTBNSETCS IMyTeM 3ammcy CBEICHHIH o
HoxymenTax B apxus STICKTPOHHBIX JI0KYMEHTOB, KOTOpBIH ABIIsIeTCS YacThio UC.



AOKyMeHToB UC, a Tarske TAPAHTUPYET MOATBepsKICHNe aBTOPCTBA JIOKYMEHTa,
foAnucannoro IIDI1 aBTopa, B ToMm HUCIIe TIYTeM yTBep)KIeHus OMMEHHOr0
OTPAHMYCHHOTO CIHCKa Iy, HUMCIOINX  paclIupeHHble (an[MHHHCTpaTHBHBIe)
TIpaBa I0CTyna K apxupy SNIEKTPOHHBIX TOKyMeHTOB UC.,

3.10. loxymenTsI Xpaniarcs B UC B tom Gopmare, B KOTOpOM OHH ObIn
co3nanbl. Cpok XpaHenus Hoxymenros u CBEAEHHH 0 J[oKyMeHTax e MOKeT
ObITE MeHee 3 (Tpex) ner wu OHPENCTACTCS B COOTBETCTBHH c JOKaJIbHBIMH
HOPMATUBHBIMK akTamu OpraHu3anuy wy €€ CTPYKTYPHBIX IOApa3neneHuii,

3.11. Komus JJICKTPOHHOIO  TOKyMEHTa MOjKeT OBITE  M3roTOBNIEHA
(pacneyarana) ma OyMakHOM  HocuTene cpeactBamu  IC  u  3aBepena
COOCTBEHHOPYYHO IIONIHCBIO  BlasensIa IToI1, nubo wnemamu KOMHCCHH,
BKJIIOYaOIIEe B cebs kak MHHHUMYM PYKOBOIHTENS Opranuszanuu u JIUIIO,

4. Ilpaga, o6s3ann0cTH I OTBETCTBEHHOCTH BITa/IeNbIla SJICKTPOHHOH TTOAMHCH

4.1. Buagenery ITDI1 MMECT mpaBo: ¢ oOpamarscs k OTBeTCTBeHHOMy 3a
TEXHUYeCKyl0 mommepskky WC AL aHHYIHpOBaHUs (0T3BIBa), [IPHOCTAHOBKH
(BO30GHOBeHN s ) neficTrus IIPHHAIISKALIEr0 eMy Kilfoua SIIEKTPOHHOM HoAIHCH:

* B Clly4ae HeoOXOIHMOCTH 3aMEHBI, BOCCTaHOBJICHHS KITIOUa 3JIEKTPOHHOI

COOTBETCTBYIOIIEH [IPOCEOOH U IIOTYYHTH HOBBIM KITIOY SJIEKTPOHHOH MOATIHCH;

* obpamarscs k PyKoBoncTtey Opranuszanuu g pasbopa KOH(IHUKTHBIX

CHTYallHH (CIIOPOB), BOSHUKAFOIIIX Ipu npumMenenuw [1311 B UC,

4.2. Bnagenen ITAIT o6szan: » BECTH 00paboTKy BHYTpeHHuX AIIEKTPOHHBIX
AOKYMEHTOB B IC B COOTBETCTBHY cO cBOMM AOIDKHOCTHBIMH 00A3aHHOCTIMMU;

* IPHHUMATB  BCE  BO3MOKHEIC MEPEl A1 mpenoTBpargeHus

HECAHKIMOHUPOBAHHOTO  MCIIOIB30BAHHS CBOCTO  KJIIOYa  3JIEKTPOHHOI

MO JITHCH;

* HU IIPH KaKuX yCIIOBHUIX He TI€pefaBaTh KIF0Y 3NIeKTPOHHOMH HOJAIUCH IpYrUm
JIMLaM;

. IIpH KOMITpoMeTaluu CBOero KJIro4a SJICKTPOHHOH IoamnmucH

4.3. Bragener; ITDIT necer JHYHYK) OTBETCTBEHHOCTDH 34 COXPaHHOCTh CBOEro
KIIOYa  SIIEKTPOHHON mommucu u  ero 3allUTy OT HECaHKLUHUOHMPOBAHHOIO
HCII0JIb30BaHUs.

5. TexHonmorus TIPUMEHEHus cpencts 1911 s UIC



5.2.  Hudopmanus 000 Bcex BRITaHHEX TIOJIB30BATENIO  KIIFOYax
SJICKTPOHHO#M Mmonmucy, gatax IOy ICHHUS U NIPEKPAIIEHNS UX NeHcTRs (u3BsTHS)
Xpanutest B UC nocrosuno.

5.3. Ilpm NpeKpamenny y COTpyaHuka OpraHusanmu AOTIXKHOCTHBIX
o0s3aHHOCTEN 110 0bpaboTke BHYTPEHHHX  BIIEKTPOHHBIX MOKYMEHTOB ¢
Henomne3osanuem I131T yny TIPH YBOJILHEHUH COTPYIHHKA ero KIIOY BHOCHTCS B
PEECTp  OTO3BaHHBIX Kmoyejt JIICKTPOHHOH  mommucy OtTBercTBEHHEIM 134

KITIOUEH 3IIeKTPOHHON mMmoarmumen BCE Mocnenyomue JJokymeHTsr, NIOJITACAaHHEIe
oTo# 1311, He cuynrarorcy TONMNCAHHBIMU Ha IesKaTmm obpaszom, T.e. NOJIITHCEIO,
PaBHO3HAYHOH COOCTBEHHOPYYHOI,

6.2. Texcr ITonoxenus XPaHUTCS B OTHese KaZIpOB W mpenocrasisercy
COTpyHMKaM Opranuzanumy mo 3aIpocy

6.3. JIOKyMeHTEI, cosganHbe & WC v mognucannsre ITII] 5 COOTBETCTBHUU C
HaCTOSIIHM [Tonoxennewm, IIPH3HAIOTCS  IOpUANYeCKH 3HAYUMBIMH C jgaThl
yTBepxaeHus [lonoxenus.



Ipunoxenne No |

K Ionoxenuro o6 HCII0IE30BaHUH NpocTOi
SJICKTPOHHOM MoAIIHCH /15 BHYTpPEHHETro
3JEKTPOHHOTO AOKyMeHTO000pOTA

B PIBY3 [Tud Ne 10] dMEA Poccuu

[TEPEYEHB HOKYMEHTOB
Yyacrauku BHYTPEHHEr0 3J1eKTpOHHOTro AOKYMEHTooOopoTa B @I FY3 LT'ud Ne

101 ®MBA Poccuy HCIONB3YIOT MPOCTYIO SJIEKTPOHHYIO MOJITHCE ITpH obpaboTke
CICAYIOMKX 3JIEKTPOHHBIX JIOKYMEHTOR:

. * ABaHCOBBIH OTYeT,

- ® PaCXOIHBIN KaccoBEIii oprep,

. * HHBCHTAPU3aLUOHHAS OMHCE TOBapHO-MaTepHaNIbHBIX LEHHOCTE},

. * HakKlagHasg Ha BHYTpEHHEE IepeMelnenue TOBapHO-MaTepHaILHBIX
LEHHOCTEI,



Ipunoxenue No 2

K ITonosxenwuro 06 MCTIONBE30BaHUH MPOCTOH
JNICKTPOHHOMU TOAMHCH JTst BHYTpPEHHEro
3JIEKTPOHHOIO AOKYMeHToo60poTa

B OIBY3 IITud Ne 10] DPMEA Poccuu

PI'BY3 LI'ud Ne 101 ®MBA Poccun
YBEAOMJIEHUE

» AMEHYEMELIH B nanbpHelen
"PaboTHux", HACTOSIMUM TOATBEpKAaeT uTO O3HAaKOMMJICS W corjaceH c
[Tonoxenuem 06 HCIIOJIB30BAHUM  TIPOCTOI SJACKTPOHHOM MHONNHCH  jjig
BHYTPEHHETO 3JIEKTPOHHOIO AOKyMeHTOOG0poTa B ®I'BV3 HI'aD Ne 101 ®MEBA
Poccnn, a wumenno: PaGoruux [IPH3HACT PAaBHO3HAYHOCTH CROE IIPOCTOl
SJIEKTPOHHOH ToATIHCH (nasee - [13IT) COOCTBEHHOPYYHOM MoMMHCH Ha OyMaxkHOM
HOCHTEN® W 3asBIAET O NpHCOETHHEHHK K cormamenuio o6 yuactum Bgo
BHYTPEHHEM 5IIeKTPOHHOM AIOKYMEHTO000POTE ¢ HCIHOMB30BAHUENM [IDIT Ha
yenosusx Ilonoxenns o6 uenonpsosammy TIPOCTOH JNIEeKTPOHHON moxmuCH st
BHYTPEHHEr0 3/1€KTPOHHOro AOKyMeHTO0bopoTa B ®I'BY3 LII'ud Ne 10] OMEA
Poccnu B cootserctBHm co cf. 428 T'paxmanckoro komexca P® ("dorosop
npucoenuHenus") ¢ 20222,

AlaTa MoK CaHUs, TNYHAas noamnuce, GO



