[punoxenne Ne 6.4

K npuKasy or 26.12.2023r Ne 81 on

6.4 Ilepeyenn 0 TKHOCTHBIX JIHL, HMEIINHX OPABO IOIIHCH MEePBUYHBIX YYETHBIX J0KYMEHTOB,
ACHEKHBIX H PACYEeTHBIX I0OKYMEHTOB, (pMHAHCOBBIX 00s3aTe/1beTB. ITo/10:Kenne 06 HCMOIb30BAHNHN
[POCTOH JIeKTPOHHOH NMOANHCH /ISl BHYTPEHHEr0 3JIEKTPOHHOIO Aokymenroobopora B ®I'BY3

HI'ud Ne 101 ®MBA Poceun

Ilepeyuens 10KHOCTHBIX JIML, HMEIOIIHX MOTHOMOYHS NOANHCHIBATH JCHCKHbIE 1
PACUETHRIE JOKYMEHTDI, BASHPOBATH (PHHAHCOBbIE 0GSA3ATENBCTBA B NPEAENAX H HA OCHOBAHMSIX,
onpe/e/IeHHBIX 32KOHOM
1. TlepeyeHs Jii, IMEIOMHUX PaBO MOANKUCH OYMaKHBIX HEPBHYHEIX JOKYMEHTOR

Hanmenosanne
Homxnocrs IIpumeyanue
AOKYMEHTOB
["naBHbIH Bpay Bcee noxymenTsr —
I'nasueni Gyxranarep Bcee noxymenThr e
3aMecTuTeNb PYKOBOAUTENs  |l1aTesKHble JOKYMEHTBI 3a r;aBHOIO Bpay B €r0 OTCYTCTBHE
3a rnaBHOrO OyXranrtepa B ero
byxranrep ITnaTexHbIe TOKYMEHTHI
OTCYTCTBHE
3aBenyromnme
i JlOKyMEHTBI OT HOCTABIIUKOB —
10Apa3IeliCHHI

O¢opmisiomas  4acTe  5IeKTPOHHOTO JAOKYMEHTa  COJCPXKHT  3JIEKTPOHHEBIE  ITOIIMHCH
AOLKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a (DAKT XO3sCTBEHHOM KU3HH, 3a ero 0(OpPMIIEHHE HIIEKTPOHHEIM
TICPBHYHBIM yHCTHRIM HOKYMEHTOM, 33 COJEPIXKAIIUeCcs B DICKTPOHHOM JOKYMEHTE JAHHBIE, 4 TAKKe
AQ/DKHOCTHBIX JIMII, Ha KOTOPBIX BO3JIOXKEHO BecHHE OyXTanTepcKoro ydyera (€ciM JaHHbBIE IMOJITHCH
IPEAYCMOTPEHEI (POPMOI TOKyMeHTa).

DJIEKTPOHHBIH TOKYMEHT MOAIHCHIBAETCS KBATHOHUHPOBAHHOI /IeKTPOHHOI MOXIHCHIO,
HO IIpelyCMOTPCHBI C/Tydau NOANHCAHKS H HPOCTOM 31eKTPOHHOI IOMHCHIO.

YacTh 2/IEKTPOHHBIX JIOKYMEHTOR, COTJIACHO Ilpukasza Ne 61H, nomkHa OBITH moANHcaHa
HECKOJILKHMH OTBETCTBCHHBIMH JIMIAMHU (KOMHCcHel). B Takom cilydae HeoTheMIIeMOi 4acThiO TAKOIO
AOKYMCHTA ABJIACTCA JIUCT r0J0COBaHHS. JIHCT roJ0COBAHMS MOAMUCHIBACTCS YJICHAMH KOMHCCHH
NPOCTOi IIEKTPOHHON NOANHCLIO, a MpeiceIaTe b KOMHCCHH NpHMEHsIeT KBATH(GHIHPOBAHHYIO
3JIEKTPOHHYIO TIOANHCH.

K Gyxranrepckomy ydery sieKTPOHHBIH JOKyMEHT [IPUHUMAETCS IIPH 3alOJIHEHHH BCEX
PECKBH3HTOB, TIPEAYCMOTPEHHBIX YHH(QHUIMPOBAHHOH (OPMO 31eKTPOHHOr0 TOKyMeHTa. BawHbM
MOMEHTOM IIpH IIPHEME DJIEKTPOHHOIO JOKYMEHTa K OyXTalTepcKOMY YHYeTy SBISeTcs Haluude Ha
JIOKYMEHTE KBaIH(QHIAPOBAHHOH ITOIMHCH PYKOBOTUTES MK YIIOTHOMOYEHHOI'O UM .

llepeyenn 10KHOCTHBIX UL, MMEIOIHX IIPABO [OITHCH (YTBEPIKICHHUS) REPEUUHBIX INEKMPOHHBIX
YUYCTHBIX JOKYMEHTOB

HoJuxnoetn HaumeHnoBanue JoKymenTa Bun  anexrponnoii | [pumeuanne
MOMIHCH
I'naBuelii Bpay Bce nokymentel, comepikaiime peKBM3MT uis YCHIIeHHas

noanucy «Pykosoantensy uin rpud «YTBepkaaio | kanubuuuposaHHas
Bee joxkymenThl, KoTOphle IMOAMHMCHIBaeMble B | mpocTas
KauecTse (u3. JIHLA

l_l"naBHuﬁ Oyxranrep Bee  MOKyMEHTBI, COmepKAallMe pPeKBU3MT IUis YCUIEHHas

noamicH «I'asHelii Oyxranrepy KBaNH()UIHPOBAHHAA
Peuienne o npoBe/ieHUN HHBEHTAPH3AIMH npocras CraBuT noamuce B
H3meHeHHE Pemenus 0 MPOBEICHUH JIHCTE
HHBEHTapH3aLHU COrJIacoBaHMs

Byxrantep BenoMoctu, skypHansl onepauuii, permeHus npocrast CTaBUT noanuch B
PellieHHE 0 NPOBe/ICHUH HHBEHTAPH3ALHH KauecTse

OTBETCTBEHHOIO

H3meneHue Pewenus 0 [IPOBEJIEHHH




HHBEHTapH3aLHUU

HCTTIOJIHUTE/IA

Y1eHbl KOMHCCHH 110
HOCTYIUIEHHIO H BBIOBITHIO
AKTHBOB

[1pencenatenb KOMHCCHH
I10 MOCTYTUIEHHIO U
BLIOLITHIO aKTHBOB

AKT 0 KOHCEpPBaLUH (PACKOHCEPBALMH) 06BEKTA
OCHOBHBIX CpeZICTB (. 0510433)

Pemienue o npexpaleHnn pU3HaHUA aKTHBAMH
00BeKTOB HepMHAHCOBBIX aKTHBOB (. 0510440)
Pemenne o cnucanum 3a10/5KeHHOCTH, He
BOCTPeOOBAHHOMN KpeIHTOpamu, co cyeta (.
0510437)

AKT 0 IpU3HAHHH Oe3HaeKHOI K BILICKAHHIO
3aJI0JDKEHHOCTH 1o noxonaam (¢. 0510436)
Peluenue o npusHaHuU (BOCCTAHOBIEHHH)
COMHHTEJIbHOI 3a10/KEHHOCTH 110 T0X0AaM (d.
0510445)

Peuienye 0 BOCCTAHOBJIGHHH KPEIHTOPCKOM
3a70JKeHHOCTH (. 0510446)

AKT 00 yTHAN3ALHH (YHHYTOKEHHH)
MarepuanbHbIX LeHHocTel (¢). 0510435)
Pemenne o npusnanun 0GbekTOB He(HHAHCOBBIX
akTHBOB (¢. 0510441)

npocras
* 1

yCHIIEHHAs
KBAIH(HLMPOBAHHAL

npeJcenaTens
KOMHCCHH -

CoTpynHuxy,
OTBETCTBEHHbIE 3a
HUMYILECTBO

AKT mpueMa-Tepeiaii 00bEKTOB, MONYYEHHBIX B
JIMYHOE N0J1b30Banue (¢. 0510434)

Pewenne o nposeieHun HHBeHTapH3aLmH (.
0510439)

H3menenue Pemrenus 0 NpoBEIEHHUH

unBeHTapu3auns (¢. 0510447)

npoctas

CTaBsAT NOIHCH B
JIHCTE
03HAKOMJIEHHA

3aBenyrouye
noJipasjaeneHui

AKT npueMa-nepeaads 00bEKTOB, IIOMYYEHHbIX B
JiyHoe nons3osanue (¢. 0510434)

Kaprouka yuera uMyliecTsa B IMIHOM
nosb3oBanuu (. 0509097)

Peuienue 0 npoBeieHUH HHBEHTapH3aLUH (.
0510439)

H3smenenue Peiienns o npoBeaeHUH
UMHBeHTapu3auuu (¢. 0510447)

npocTas

CTaBAT MOANHCH B
JICTe
03HAKOMJICHHs

[lepeuens TOKYMEHTOB, KOTOPBIM TpeOyeTcs MaKCHMAILHAS 3alHTA;

- TPY/ZI0BOH JOTOBOP;

- IOTOBOP O MaTEPUAIIbHOH OTBETCTBEHHOCTH;

- YYEHHYECCKHH J0I0OBOD;

- I0rOBOP Ha MOJyYeHHE 00Pa30BaHus ¢ OTPHIBOM HITH O€3 OTPHIBA OT PaGOTHI;

- [IPUKa3 O IPUMEHEHHH JIMCHUIITHHAPHOTO B3BICKAHMS,

- yBeJIOMIIeHHE 00 U3MEHEHHH YCIIOBHIA TPYI0BOTO JOr0BOPA.
Bce kazpoBble IOKYMEHTHI IOIUCHIBAIOTCS KBAJTH(HIHPOBAHHOI 3JIEKTPOHHOH NOANMHCHIO,

HO MPEe/lyCMOTPEHBI CIy4al IOAMMCAHUA U POCTOH 2JIEKTPOHHOMH IOAIHCHIO.
[Topsimox HCIONIB30BaHHA IPOCTOMH IEKTPOHHOM TMOJAIMCH 3aKperuieH B I[lonoxeHHH 00

HCIIOJIE30BAHUH MIPOCTOH JICKTPOHHOM MOMIKCH JUIA BHYTPEHHETO HIEKTPOHHOTO J0KyMeHTo00O0pOoTa B

OI'bY3 LI'MS Ne 101 ®MBA POCCHUHU
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Ios10xeHne 06 HCNMOIL30BAHUH NPOCTOIH 3ﬂeKTp0HH&§_'n§m
2JIEKTPOHHOTO0 JoKymMeHTo0o00poTa B ®I'BY3 II'u) No

Lae v

O6mue nmosoxenus
1.1, Hacrostiee ITososkenue 06 HCIOIB30BAHMH NPOCTOH 3NIEKTPOHHON MOIHCH IS BHYTPEHHETO
JIEKTPOHHOTO JloKyMeHToobopota B ®I'BY3 II'ud Ne 101 ®MBA Poccun (manee - Ionoxenue)
ABJBICTCA  JIOKQTBHBIM - HOPMATHBHBIM akToM @I'BY3 II'ud Ne 101 OMBA Poccun (nanee -
Oprammsanus) 1 OnpeneNnseT MOPSIOK U yCIOBHS paboThl COTPYIHHKOB ¢ 9JIEKTPOHHBIMU JIOKYMEHTAMMU

8 Hupopmaumonnoit Cucreme (mamee — HC), HENOCPEACTBEHHO CBS3AHHEIMH C HX TPYIOBO
ACATCIPHOCTBIO, ¢ IPUMEHEHHEM IPOCTOH 3JIEKTPOHHOM HoamucH (nasee - I121T).
1.2 YYacTHUKaMH DJIEKTPOHHOTO B3aUMOJCHCTBHsS Ha YCIIOBHSAX, OIPEAEIEHHBIX HACTOSIIAM

[lonoxenuem, aBnsotes corpyauuku OpraHU3aIy, MONHCABIIHE VBenoMieHHe 00 03HAKOMIICHHH C
Honoxenuem. Obpasen; VBemomieHus IpHBeieH B Ipunoxennn Ne 2 x Hacrosmemy Ilomosxkenuro.
[onrmicanue corpynuuxom Oprasuzanun YBeI0OMICHHS PABHO3HAYHO MIPUCOETUHEHUIO K COTJIAILIEHHIO
00 y4acTMH BO BHYTPEHHEM 3JIEKTPOHHOM JIOKyMeHT0000poTe ¢ ucnonb3oBanem I1DI1 Ha yemoBmsx
Hacrosmero Ilomoxcenns B coorBercTBEE co cr. 428 [paskiaHckoro kojekca Pd ("Horosop
IIpUCOEeIMHEHH "),

L3, Peanusanus onpeneieHHBIX HACTOAIIMM IlonoskeHuem YCIIOBHH IpPHMEHEHHSA IIPOCTOMH
DJIEKTPOHHOH TOJMHCH O00ECHEYHBACT [PH/IAHHE FOPHIAMYECKOH CHJIBI BHYTPEHHUM DJIEKTPOHHBIM
Aoxymentam Oprannsanuu B UC, TpeGyronmm JIMYHO HO/IHCH COTPYAHHUKA, H OIIEPALHAM C HHMH.

1.4. Hamune 11911 obecneunBaeT BHYTPEHHUM 5T€KTPOHHBIM noxkymenTtam B MC:

2 NOJUTHHHOCTE - MOATBEPIKJIEHHE aBTOPCTBA JIOKYMEHTA;

. LEJIOCTHOCTD - JIOKYMEHT He MOKET OBITh H3MEHEH MOCJIE IO ITHCAHHS;

. HE OTpHUIIAHHE aBTOPCTBA (HEOTPEKAEMOCT) - aBTOP HE MOKET OTKA3aThCs OT CBOEH TIOIIHCH.
1.5, J1a noanucanus snekTpoHHBIX T0KyMeHToB B UC HCIIOJIB3YETCs MPoCTas

JIEKTPOHHAs IOJIHCh - HH(QOpPMALMS B 3JIEKTPOHHOH (opme, KOTOpas MPHCOCHMHEHA K Jpyroit
MH()OPMAIHH B 3IEKTPOHHOH (opMe (IOMIHCHBaeMOoil HH(OPMALUH, IOKYMEHTY B 3JI€KTPOHHOM BHJIE)
WM MHBIM 00pas’oM CBA3aHHAS ¢ Takoil HHPOpMaLyeil, 1 KOTOpas HCIOIB3yeTcs JUTs OIIpe/IeNICHHS JIHIIA,

ITOJIMHCEHIBAIOIIEr0 HHPOPMAIHIO.

1.6. B kauectse my6muunoit wactn xmoua 1911 ucmonb3yercs YHHKaJIbHOC UM YYETHOH 3arHCH,
IIPUMEHACMOE IS aBTOpH3aniK none3oBaresss B MC. B kadecTBe koH(pHIEeHIMATBHOM YacTH KiIoua
[IDI1 ucnone3yercs maposib K y4eTHOH 3alliCH.

1.7 Msrotosienue (reHepanuio), Bemady M perucrpammio B MC yKa3aHHBIX B 1.1.6 uHMeH
NOJIL30OBATENEH M NApONCH  OCYIIECTBIAET — CHCTEMHBIH & AMHHHCTPATOp HHQOpMaIHOHHO-
KOMMYHHKAIMOHHBIX CHCTeM (Jasiee - OTBETCTBEHHBI 38 TEXHUYECKYIO OyIepikKy UC).

1.8. [aponb nomb3oparens HC MoxeT GbITH M3MEHEH €ro BaJebleM B TOO0H MOMEHT MOCie
asropuzauni B MC. PexoMenzyercs M3MEHATH NIapollb He PeKe OJHOTO pasa B TpH Mecaua. Jlis
CHIIKEHHA PHCKA 110J00pa [apoiisi M HECaHKIHOHHPOBAHHOTO HCIOJB30BAHHS JIPYIHM JTHIOM KITHOYA

BIIGKTPOHHOI‘;I OOJINHCH PEKOMEHAYETCS HE 3a/laBaTh MAPOIH, HCIIOJIb30BAHHEIE paHee,

2. Tepmune! 1 onpeaenenus
B nanrom IlonokeHHH HCIOMB3YIOTCS ClleyIOMIHe TEPMHHEI U HX OIpeJIelIeHHs:
2.1 BIIAJIeJIel] IIPOCTOM SJIEKTPOHHOH IIOJIHCH - coTpyAHHK OpraHus3aiuu, II0JMHUCABIINH

YBegomiienne 00 03HAKOMIIEHHH C HacTosuM [loosxeHneM u I/ICHOJ'ILBYIOI].[Hﬁ HMs 1IOJIB30BaTelIs M

11apoJib I aBTopu3anuu B MC;
2.2 BHYTPEHHHMH DIEKTPOHHBLIA JNOKyMeHT (nanee - JIOKyMEHT) - JOKYMEHT OXHOTO W3 THIIOB
JAOKYMEHTOB, NpHBeJeHHBIX B llpmmoxenun 1 k Hacrosmmemy Ilonoskenuio, cosnannsii B UC B

YIICKTPOHHON (pOpME H IOANMCAHHBIH JIEKTPOHHON MOMNKUCHIO COTPYIHAKA (971eKTPOHHBIMH TIOITHCIMH
COTPYAHHKOB) OpraHu3aliimg;



4.3, KJIFOY 3JICKTPOHHOH IMOIUCH - YHUKAIbHAs MOCIEI0BATEIbHOCTE CUMBOJIOB, IIPeIHA3HAUeHHAS
ATl IOATBEPIKACHHSA ¢ Hemob3oBanueM cpeicts MC nogmaunoctu [1911 B JlokyMmeHTe;
24, PECCTP BBIIAHHBIX KIFOUEH 5JICKTPOHHOM mojinucH - xpassiuiics B UC CHHCOK YHHKAIBHBIX
TOC/IC/IOBATEIHOCTCH CHMBOJIOB, COJACPXKAIUMXCA B BBIJAHHBIX IIOJB30BATENSAM HMEHAX YUETHDIX
3alyuce | MapoJsix;
2.5, peecTp OTO3BAHHBIX IJIKOYEH 3JICKTPOHHOM MOAMHCH - Xpadsmmiics B MC  crmmcok
nonp3zopareneit UC, kioun 31eKTpOHHOM NO/IMHCH KOTOPBIX K MOMEHTY 0OpaIeH s K JaHHOMY PeecTpy
ObLIM OTMEYEHE! KaK HeJIeHCTBHTENbHEIE,
2.6. npoctas onekTponHas nopmuck (II9I1) - uwnrdopmaums B snextponHoit popme B HC,
BOSHHKAIOIAsi B MOMEHT BBIIOJIHCHHS BIJIAJE/IbLUEM DICKTPOHHOM MOMIMCH KOMAHIBI I10IHCAHHS
Hoxymenra B untepdeiice MC, moaTsepikaaromas moIMHHOCTD JloxymeHTa W/Hmn GpakT 03HaKOMIIEHHS
srajensa [I9IT ¢ JlokyMeHTOM, KOTopas B3aMMHO OIHO3HAYHO CBS3BIBACTCS C Jlokymenrom u
BJIaJIeJIbLIEM MOJITHCH;
2.7. mrami [1911 - BusyanpHas orMeTka 06 3MEKTPOHHOM MOIITHCH, BKIIOYAKOIIAS pexBu3uThI 11311,
KOTOpad aBTOMATHYCCKH cospactes cpeactBamMu MC npum oTKpeITMM  (BH3yaiH3ald) JOKyMEHTa,
nozmucantoro 1911, B nnrepgetice MC; pemsa ¢popmuposanus [19I1 oTo6pakaercs B mramme mo
4acoBOMY Ioscy mnoJib3osatens UC;
2.8. 00paboTKa D5IEKTPOHHOTO JOKyMeHTa - jeHcTBus monb3osarens HC ¢ JIEKTPOHHBIM
nokymenToM cpeictBamu MIC, BKiodas, HO He OrpaHM4HBAsCH: CO3JaHue, TTPOBEPKa, moanucanue 11911,
utpopMHpoBaHKe 1pyroro monssosaresss UC o J0KkyMeHTe, IOATBEpI/ICHHE HOJIy4eHH s, 03HAKOMIICHHE,
CO3/1aHHe KOIIMH Ha OYyMa)KHOM HOCHTeJe, OTKJIOHEHHE, Y IaICHHE.

3 Obecneyenne 10pHAIIecKOil CHIIBI BHYTPEHHUX ICKTPOHHBIX J0OKYMEHTOR
3.1. Kusuennplii uukn Jlokymenta B MC BKIIOYAeT: cO3JaHHE H IIPOYHE MOCHCTBHSI IIO €ro
00paboTke, oTpaxenue B ydere, a taike xpanenue B UC. UC obecreynsaer PETHCTPALHIO TeHCTBHIMA
nonk3oBaresei ¢ JlokyMeHTOM (JTOrHpOBaHue) B TEUCHHE KH3HEHHOTO [UKIIA.

3.4, Bcee Branensupt 1911 npu3HaoT paBHO3HAYHOCTE cBoeit [1D11 COOCTBEHHOPYYHOH HOAMKCH HA
OyMaXHOM HOCHTEJIE,

33. Cosnanue 1011 B UC MHHIMEPYETCS COOTBETCTRYIOIINM JEHCTBHEM Bragensua 1911, T.e. He
BBIITOJIHAETCS aBTOMATHYECKH HIIH HE3aMETHO IS BIIAJEIbIA.

34. ITonmnomounss Bnamensua I13I1, mommucasiiero JloKyMeHT, mOATBEpKIAIOTCS B MOMEHT
nozmucanus Jlokymenta B IC aBTOMATHYECKH 110 TIOJIOKHTETBHOMY Pe3yibTaTy CIIEAYIONHX IIPOBEPOK:
. COOTBETCTBYIOIIMM [10JIb30BaTe b aBTopH30BaH B VC,

. COOTBETCTBYIOIIHH K/IIOY 3JEKTPOHHOH IOAINCH BKJIIOYEH B peecTp BBILAHHBIX KIIOUEH
3JICKTPOHHOH IIOJITUCH,

. COOTBETCTBYIOIIME K09 3JIEKTPOHHOH ITOJIIHCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KJIIOUEIH
9JIEKTPOHHOM TOJIITHCH.

3.8. Bpems  dopmupoBaHms  9IeKTpOHHOH  moAmMCH  DHKCHpYyeTcs cpeacteamu MUC o
rpunBuyYckoMy Bpemend (UTCH+0).

3.6. BHyTpeHHHE 3JIeKTPOHHBIE IOKYMEHTHI, MoAmHcaHHble [19I1, npusHaroTes B OpraHusaiuu

PaBHRIMH 10 IODHIMYECKOH  CHIC JOKyMeHTaM Ha OyYMaKHBIX HOCHTENAX, 3aBEPCHHBIM
COOCTBEHHOPYUHOIT IIO/INHCEHIO.

3.9. Honbsosaren MIC  mpussator, uro BH3yanmsanms mramna 1191 IPH  JEMOHCTPALUH
HAokymenta B wuHrepdeiice MC, pomonmennas cpexnctBamu  MC,  sBiasercs HEOCIIOPUMBIM
NO/ITBEPKTICHHEM (paKTa MOANUCAHHS JOKYMEHTA COOTBETCTBYIONMM Bianensiem 11211 (ommHHOCTD 1

HEOTPEKAEMOCTh ).

3.8 Xpanenue JIOKyMEHTOB OCYINECTBIISIETCA IyTEM 3alHCH CBEJECHUH O JlokyMeHTax B apXuB

SNICKTPOHHBIX JIOKYMEHTOB, KOTOPBIH siBiiseTcs yacThio MUC.,
3.9. Opranuzanusi  o0eclieYdBaeT TEXHHUCCKHMH H OPraHM3alMOHHBIMH MEPaMH 3alldTy OT

HECAHKIIHOHUPOBAHHOIO JOCTYNa H IPEJHAMEPEHHOTO YHHUYTOKEHHS H/WIM HCKaKEHHS CBEICHHH O
JlokyMeHTax B apXHBe MEKTPOHHBIX J0KymMenToB MC, a TakKe rapaHTHpyeT MO/ITBepIKICHHE ABTOPCTBA
AoKymeHTa, noanucantoro [1911 aBropa, B ToM 49uCIIe TyTeM yTBEPKACHUA TOHMEHHOIO OrPAHHYEHHOTO
CIIMCKa MM, HMCIOIIMX PACIUMPEHHBIE (aJMMHHCTPATHBHEIC) IpaBa JOCTYNA K apXHBY 3JI€KTPOHHBIX
nokymeHnToB HMC.

3.10.  Jloxyments! Xpausires B MC B ToM dopmare, B koTopom oHH 661t co3gansl. Cpok XpaHeHHs
HokymentoB u csemenuii o JloKyMeHTax He MOXeT ObITb MeHee 3 (TpexX) JeT M OIpemeisIeTcs B



COOTBETCTBHM C JIOKAILHBIMM ~HOPMATHBHBIME akTamMu OpraHusalid WIH ee  CTPYKTYPHBIX
[I0JIpaz/iesIeHHil.

3.11. Kommst 31eKTpOHHOro JOKYMeHTa MOXeT ObITh H3rOTOBNEHA (pacredaTaHa) Ha GyMasKHOM
rocurene cpeactaMid MC u 3aBepena cobcrBeHHOpYYHON moamuceio Baagensua IT3I1, mu6o wieHamu
KOMHCCHH, BKMOYaromieil B cebid Kak MHHHMYM pykoBoguTenas OpraHu3alud ¥ JIMLO, MMEIOLIee
PaclIHPEHHbIC (aIMHHHCTPATUBHEIE) TIpaBa IOCTYIA K apXHUBY 3JEKTPOHHEIX HoKkymeHToR MC. Komwus
OJIEKTPOHHOI'0O JOKYMEHTa Ha GYMa}KHOM HOCHTCIIC OOJIKHA COACPKAaTh BH3YAIH3AOHIO IITaMIia
(mramnos) II9TI, moarBepxpaiontyro, uTo opurmHan Jlokymenra nojmucan I19I1. AyTeHTHYHOCTS
3JIEKTPOHHOIO JIOKYMEHTA U €r0 KONUH Ha OyMakHOM HocHTene obecnieunBaercs cpeacrsamu HUC.

4. IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD BJIAAEIbLIA JIEKTPOHHO MOXIHCH
4.1. Branener [1911 umeer npaso:
. obpamarscst K OTBETCTBeHHOMY 3a TeXHHYecKyw momaepikky HC 11 aHHyTHpoBaHMs

(0T3bIBA), NPHOCTAHOBKH (BO30OHOBJICHHSA) NEHCTBHA NpPUHALIEKALIETO €My KIIOYa 3JIEKTPOHHOI

ITOJIHCH;
. B CJIyJae HCOOXOIUMOCTH 3aMEHBI, BOCCTAHOBJICHHS KIII0Ya SJIEKTPOHHOM TTOAMHCH 06PATHTHCS
Kk OTBETCTBEHHOMY 3a TeXHHYecKyIo motepxkky UC ¢ cooTBeTcTBYyIONIEH IPockGoi 1 [IOJIYYHTh HOBBIH
KJIKOY 3JIEKTPOHHOH I10JIITUCH;

. obpamarees K pykosoacTsy Opranusauuu it pasdopa KOH(JIMKTHBIX CHTYALHil (CIIOpOB),
BO3HUKAIOIKX IIpH npuMeHeHun [1011 8 UC.

4.2, Brnanenen 1311 o6s13aH:

. BECTH 00pabOTKy BHYTPEHHHX 3JIEKTPOHHBIX HOKyMeHTOB B VMC B COOTBETCTBHH CO CBOMMH

JIOJKHOCTHBIMH 00A3aHHOCTAMH;

. IIPUHUMATH BCE BO3MOKHbBIE MEpBl UL IpeIoTBPALCHUA
HECaHKIIHOHHPOBAHHOTO HCITOJIb30BAHMS CBOETO KIIFOYa 3TEKTPOHHOM MO IIUCH;

. HH IIPH KaKHX YCTIOBHSIX HE II€peaBaTh KIII0Y 3JIEKTPOHHOM HOAMHCH APYTHM JIHIIAM;

. [IpH KOMITPOMCTAIHH CBOETO KIFOYa 3JICKTPOHHOHM NMOAIMCH He3aMeUTHTENLHO 00paTHUTLCS K

OtBeTcTBEHHOMY 32 TeXHHYECKYIO momnepxkky MC uis mprocTaHOBKH JeiicTBIS TIPHHAIEIKAIIET0 eMy
KJIHOYA 3JIEKTPOHHOH ITOJITHCH.

4.3. Bragenen 11911 necer MHYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTH CBOEr0 KITHOYA JJIEKTPOHHOK
HOITMCH M €r0 3alIUTY OT HECAHKIIHOHHPOBAHHOTO MCIOIE30BAHHS.

-8 Texnonorns npumenenns cpeacrs I1I11 B UC
5. HAns npumenenns II9IT B MIC mnamensiy IIDI1 nHeoGxomaumo apTopm3oBaticss B UC ¢

HMCTIOTh30BAHHEM IIYOTHYHON 1 KoHHIeHIManbHoH yacTeil kiroda [IO11 (uMs monk3oBaTens u napois).
[oanucanue JloxymMeHTa BHIIOTHACTCS MyTeM HakaThs Ha KHONKY "Tloanmucars" B untepdeiice MC.

3.2, Mudopmanus 060 BceX BBUTAHHBIX IT0JB30BATENO KIFOYAX DIEKTPOHHOH IOJIIHCH, 1aTax
OJIyYCHUS M MPEKPaleHUs UX AeHcTBHS (M3bATHs) Xpanurca B UC mocTosHHoO.
5.3, Ipu npexpamennn y cotpyanuka OpraHusaliy JODKHOCTHEIX 00s3aHHOCTEH 10 06paboTke

BHYTPCHHHX 3JIEKTPOHHBIX JIOKYMEHTOB ¢ HCroab30BanueM 1511 uau mpu yBOJBHEHHH COTPYIHHKA €ro
KJIFOY BHOCHTCS B PEECTP OTO3BAHHEIX KIIOYEH 3/1EKTPOHHOH moAnucH OTBETCTBEHHBIM 38 TEXHHYCCKYIO
noaepxkky MC. C MoMeHTa BHECEHHs KITI0Ya B PEeCTp OTO3BAHHBIX KIIOYel 5IeKTPOHHOM MOIKMCH BCe
nocieayronme JloKyMeHTEl, moanucaduple 9Toi [IDI1, He CuMTaOTCA NOANHCAHHBIMH HAIUICIKALIEM

00pa3om, T.e. IOAMHCHIO, PABHO3HAYHOM COOCTBEHHOPYYHOH.

6. 3ak/nounTe/IbHbIE M0J0KeHHs
6.1. Hacrosmee [lonoskeHne BeTynaer B CHITy C JAThI YTBEPHK/ICHHS.
6.2. Texcr ITlonoxennsa pasmemaerca B MC. Croco6 moctyma k akTyanbHo# Bepcuu IlooskeHust
OIIMCBIBAETCA B I10JIb30BaTENbCKOI qokymeHTamuu k UC.
6.3. Joxymentsl, co3mannbie B MC w moamucansbie IIDII B COOTBETCTBHH ¢ HACTOSIIHM

lTonoenuem, IPH3HAIOTCS FOPHIMYECKH 3HAYMMBIMHE C JaThl yTBEP:KIeH s [lookeHus.



